English 308

Spring 2003 / Section 02

Instructor:  Gloria McMillan

Email: glomc@DakotaCom.net

OFFICE: CCIT 236 Pod W

Hours:  12-1 PM M/W and by appointmernt

Week   1: JAN. 15 

W    Jan. 15:

Course introduction.

Homework:  Read over syllabus and course materials.  



  

Bring questions to class.

Work on a trial definition of technical writing.  Buy a handbook of your choice.

Learn where to find online style help for APA and MLA style citation.

F   Jan. 17:

Introduce: key concepts (ethos, techne).

Compare your definition of technical writing with that of your classmates.

Homework: Read the history of technical writing instruction by Connors.

(Electronic reserve.)  Revise your definition and bring to class to share in small groups.

KEYWORDS Handout:   Click to download.

M  Jan. 20:

Class cancelled. Martin Luther King Day.

W   Jan. 22:

Discuss reading and ideas about technical communication.  Explore aspects of

technical writing represented in the class.  Map class as a group in terms of

interests within this field.  Discuss issues in each person's own specialty.

Homework:  Discuss assignment 1: Defining technical writing's core terms.

Week   2:   JAN. 21 

Read about ethos in technical writing:

.                 http://www.nmt.edu/~cpc/ethos.html

Pick one ethical site from those listed on this page and discuss:

           http://www.ecs.umass.edu/technical_writing/

F    Jan. 24:

Draw some parallels between issues in your field and those covered in our readings

in small groups.

Homework:Continued exploring the ethos of technical communication.   Read and

discuss Katz's "The Ethic of Expediency: Classical Rhetoric, Technology, and the

Holocaust." (Electronic reserve.)

Week   3:     JAN.27

M     Jan. 27:

Discuss Katz's definition of situational ethics.  Refine ideas of ethical and

technical practices in your field.

Homework:

Read Wicclair and Farkas' "Ethical Reasoning in Technical Communication:  A

Practical Framework" (in Reep).  Write a rating of the applicability of this

framework to your own field.   (Electronic reserve.)

W   Jan. 29:

 In class:  Continue discussing ethics in small groups.

Homework:  Write draft 1 of your selection from the key terms of technical

communication. Define and analyze your term.  Write one case study applying this

term to your field.

F   Jan. 31:

Defining your key term in technical communications paper due.  Discuss grant

proposal as a genre of writing.   Project Assessment Memo.

Homework:  Read Lannon's "Decide Where and How to Draw the Line" and do one of the

exercises at the end of this piece.  (Electronic reserve.)  Read McMurrey's Guide

to proposal form with checklists:

http://www.io.com/~hcexres/tcm1603/acchtml/props.html

Week   4:   FEB. 3

M     Feb. 3:

Discuss grant research.  Discuss how to use rhetorical strategies in writing a

grant proposal.

Homework:  Locate four possible grants to apply for online or in printed

guidelines.  Bring your choices to class.  Be prepared to explain why these choices

suit you.

GRANTS  Handout: Click to download.

Homework:  Make note of important points to cover.  Read Grant writing short course

and look over checklist:

http://nonprofit.about.com/gi/dynamic/offsite.htm?site=http%3A%2F%2Ffdncenter.org

%2Flearn%2Fshortcourse%2Fprop1.html

Write a letter requesting donations of equipment from local companies for a campus

computer students' group.

W   Feb. 5:

Workshop grant possibilities.   Discuss ways to strengthen your grant proposal in

pairs.

F    Feb. 7:

Discuss proposals for Technical Report.  Present Request for Donated Equipment

Letter.  Project Assessment Memo.

Homework:

Read McMurrey example of a Technical Report Proposal.

http://www.io.com/~hcexres/cgi-bin/color0.cgi?frameset=on&noter=../tcm1603/acchtml/

propx6a.html&viewer=../tcm1603/acchtml/propx6b.html

WEEK 5:  FEB. 10

M    Feb. 10

Individual conferences.

Homework:  Start on grant proposal draft.  Begin work on Technical Report.

W  Feb. 12

Individual conferences.

Homework:  Start on grant proposal draft.  Begin work on Technical Report.

F   Feb. 14

Individual conferences.

Homework:

Start on grant proposal draft.  Begin work on Technical Report.

WEEK 6:  FEB. 17

M    Feb. 17

Discuss Proposal Writing.

Homework:

Read McMurrey's online Proposal examples at:

      http://www.io.com/~hcexres/tcm1603/acchtml/props.html

W  Feb. 19

Discuss types of Proposals and rhetorical elements.

Homework: Read Specifics on Foundation Grants at:

http://www.cfda.gov/public/cat-writing.htm

                    RODEO DAYS    Feb. 20-23

WEEK 7:  FEB. 24

M    Feb.  24

Workshop drafts of Grant Proposals.

Homework:  Read overview of Grant Propoals at Marquette University:

http://www.uvm.edu/~reshmpg/miners~1.htm

W   Feb. 26

List possible Grant Proposals in your fields.  Discuss rhetorical strategies

to reach these audiences.

Homework:  Read more about Grant Proposals at:

http://www.celdf.org/gats/ggn/started.htm

F    Feb. 28

Grant Proposals DUE.  Project Assessment Memo.

Homework:

Read our ProfComm site about the project Assessment Memo:

http://www.ic.arizona.edu/~profcomm/course/assignments/projmemo.htm

WEEK 8:  MAR, 3

M    Mar.  3

Discuss Product Oriented Materials.

Homework:

Read Tufte's "Visual and Statistical Thinking" pages 1-17.

PRODUCT  Handout: Click to download.

W   Mar.  5

Discuss essay.  Discuss design.

Homework:

Read Tufte's "Visual and Statistical Thinking" pages 17-31.

F   Mar.  7

Presenting data.

Homework:

TBA

WEEK 9:  MAR. 10

M    Mar. 10

Usability Testing, Research

Homework:

Texas  Usability Report page at:

http://english.ttuedu/grad/cargilecook/2309/usetext.htm

 W   Mar. 12

Usability workshop.

Homework:

TBA

F   Mar. 14

Student-led usability workshop.

Homework:

TBA

               SPRING BREAK   Week of MAR. 17-21

WEEK 10:  MAR. 24

M    Mar. 24

Workshop:  Product-oriented Materials Project/Usability Report

Homework:

Read: example Progress Report at:

http://english.ttu.edu/spinuzzi/5377/ex-progrpt.asp

Prepare final drafts of Product-oriented Materials Project/Usability Report.

W  Mar. 26

Workshop:  Product-oriented Materials Project/Usability Report

Homework:

Prepare final drafts of Product-oriented Materials Project/Usability Report.

F   Mar. 28

Final drafts of Product-oriented Materials Project/Usability Report DUE.

Homework:

TBA

WEEK 11:  APR. 2

W  Apr. 2

TBA

Homework:

TECH. GENRE  Handout: Click to download.

F   Apr. 4

TBA

Homework:

TBA

WEEK 12:  APR. 7

M    Apr. 7

TBA

Homework:

TBA

W  Apr. 9

TBA

Homework:

TBA

F  Apr. 11

TBA

Homework:

TBA

Week 13:   APR.  14

M  Apr.   14

Discuss the rhetorical strategies in technical writing. especially proposals

and technical reports.

Homework:

TBA

W  Apr. 16

    
          Forms and how to use them effectively.

Homework:

TBA

F   Apr. 18

TBA

Homework:

TBA

Week 14:   APR.  21

M    Apr. 21

s.

Homework:

s.

W  Apr. 23

Homework:

s.

F  Apr.  25

s.

Homework:

s.

Week 15:   APR.  28

M    Apr.  28

Discuss  Presentations: style and materials workshop.

Homework:

TBA

W   Apr. 30

Presentations.

F   May   2

Presentations.

Week 16:   MAY  5

M  May    5

Presentations.

W   May  7

Presentations.

Homework:

F    May   9

All Technical Reports DUE.   Project Assessment Memo.

Homework:

Be aware of ethics and technical innovation as you pursue your careers.

